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Checklist for Other Resolutions

(COMMENDATIONS, EXPRESSING
SYMPATHY, ETC.)

(to be accomplished in 1 set)

Office/Client:

Original Copies of the Following:

| Endorsement from the Mayor

[ ] Letter from the requesting party

__| Others (as may be required by the reviewing
office)

Submitted by: Date:
(Signature over Printed Name)

Reviewed by: Date:
Received by: Date:
Remarks:
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