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Checklist of Requirements for  

Resolution Authorizing the Honorable Mayor to 

enter into a  

MEMORANDUM OF AGREEMENT / 

MEMORANDUM OF 

USUFRUCT/UNDERSTANDING/  

CONTRACTS/SISTER CITY AGREEMENT  
(to be accomplished in 7 sets) 

 

Office: _______________________ 

Resolution No: ___________________ 

 

Original Copies of the Following:  

             Transmittal/Endorsement Letter 

  Draft MOA/MOU/Contracts/Sister City    

Agreement      

Others: 

             _____________________________ 

             _____________________________ 

 

 

 

Submitted by: ____________________ Date: ___________ 
         (Signature over Printed Name) 

 

Designation:___________________________________________ 

 

    Reviewed by: _________________________ Date: _______ 

 

Received by: ______________________ Date:___________ 

 

 

Remarks: 

________________________________________________

________________________________________________

________________________________________________ 
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